Create new ACF Internet website using the 
ACF Internet Design Guide and Dreamweaver MX
Revised August 17, 2004
Please note:  These instructions presume you have developed your site architecture and have determined what the main topics and subtopics (content) will be.  
PHASE 1:  ESTABLISH YOUR SITE FOLDERS
1. Familiarize yourself with the online ACF Internet Design Guide: http://www.acf.hhs.gov/guide/
2. Download site.zip and unzip to your web development folder:

http://www.acf.hhs.gov/guide/site.zip
3. Move “styles” folders to root directory so their attributes are viewable while working on them in Dreamweaver.

4. Depending upon your access to the test ftp server you may or may not be able to see the top banner within Dreamweaver:

a. For programmers with full access to the ACF root directory on the test ftp server, download the “images2” folder from the test server to your local ftp directory.  This will enable you to view the top banner include within Dreamweaver.

b. For programmers with limited access to the ACF root directory on the test ftp server (the uppermost level is your own ACF site), you will not be able to see the top banner include within Dreamweaver.  But it will be viewable in a browser window once your pages are moved to the test ftp site.
c. For programmers working outside ACF, you will not be able to see the top banner include within Dreamweaver.  Once the pages are moved internally to the test ftp site, the top banner will be viewable in a browser window.
5. Rename the site directory name (do this by right clicking the mouse over the name of the directory folder).
6. Create site directory of same name on the remote test server (standard windows folder creation)
PHASE 2:  DEFINE A NEW SITE IN DREAMWEAVER
Open Dreamweaver application; and define a new site
1. In the Dreamweaver panel, under Site menu, Select (New Site

2. Screen 1 – name your site
3. Screen 2 – select “No.  I do not want to use server technology”
4. Screen 3 – select “Edit local copies on my machine…” and browse to select your local site directory (this is the folder where your unzipped files are located).
5. Screen 4 – “How do you connect to your remote site?” Select FTP and provide the requested information.
6. Screen 5 – Select “No do not enable check in and check out”
7. Select Next and Done.
PHASE 3:  CUSTOMIZING YOUR SITE  
Customizing your home page
Guide reference page:  http://www.acf.hhs.gov/guide/t3office_explanation.html
1. Highlight/select the tier3_index.html file in the Dreamweaver panel, right click and rename it as index.html. You will be prompted by DW to update links? Select UPDATE.  (DW will automatically update affected links to reflect the folder it is copied into.  NOTE:  cut and paste will NOT work.—if this is done properly, the index.html page will contain the updated links).
2. In the Dreamweaver menu bar at top of page, select VIEW – Code and Design (please do not edit in the design window, however, as this will add incorrect code).  Open the index.html file and update the main menu links; add link for specific Frequently Asked Questions, if available; update footer site navigation links to point to all pre-defined topic files based on your site architecture using the filename conventions located in the Guide.  http://www.acf.hhs.gov/guide/tech_specs.html#filenames.  Save the file.
3. Edit the alt text in the 4 image tags to reflect your site banner title and optional slogan, and the site branding and optional site image.  Save the file.  
4. Edit the header title and meta information – description, keywords, web_developer, and last_modified. 
5. Edit the topic and subtopic placeholders in the main content area.
6. Add your Highlights, Mission/Welcome statement, and What’s New content.  [If content not available, this step can be done in the Final Steps of creating your site.]
Create main topic folders and create “master” topic page
1. Under Site tab in the Dreamweaver panel, Choose ‘Local View’ (if you don’t see this, go to View—Enable Panels)
2. Create new folders the same level as the /tier4 folder for all of your main website topics.  

3. Open the tier4_index.html file from the root directory and ‘save as’ master_topic.html.  
4. Update the main menu links; add link for specific topic Frequently Asked Questions, if available; update footer site navigation links to point to all pre-defined topic files.  
5. Edit the alt text in the 2 image tags to reflect your local site branding and site title.  Save the file.  Now you have a “master” topic page with basic customized edits already in place.  
6. Add relevant Related ACF Sites to specified area in lower left column.

Create and customize the main topic pages
1. Use your new master_topic.html file to create the main topic/index pages.  Do this by opening the master_topic.html file and ‘save as’ in the root directory.  Save one file for each main topic/section name you have chosen for your site, i.e. programs_index.html, resources_index.html, etc.  
2. Customize the main menu link for the page you are editing to indicate the active state by modifying the class=”menunav” to class=”menunavOn”.  Next, cut and paste the submenu comment and code and edit to reflect your links to your subtopics.  
<a href="programs_index.html" class="menunavOn">Featured Programs</a><span class="hide"><br /></span>
<!-- CUSTOMIZE SUB MENU: make sure it is under the correct topic -->

<div class="submenu">

<a href="#sub1" class="menunavOn">Sub Item 1</a><span class="hide"><br /></span>

<a href="#sub2" class="menunavOn">Sub Item 2</a><span class="hide"><br /></span>

</div>
3. Edit the header title tag, and meta keywords and description and page title in the content area for the relevant topic.
4. With your mouse, highlight and drag and drop the topic index pages from the root directory into the appropriate topic folder. [Each time you drag the file to place it in the folder; you will be prompted by DW to update links? Select UPDATE.  (DW will automatically update affected links to reflect the folder it is copied into.  NOTE:  cut and paste will NOT work.).
5. Select and right click to rename the topic file within each directory to index.html.  
Create initial “master” content file
1. Open the tier5_content.html file from the root directory.
2. Update the footer site navigation links to point to all pre-defined topic/section files. 
3. Edit the alt text in the site banner title and optional slogan.  Save the file as master_content.html.  
Create “master” topic content files
1. Use your new master_content.html file to create a “master” content file for each topic.  Open the master_content.html file from the root directory and ‘save as’ topic_content.html named for each topic you have, i.e. programs_content.html.  
2. Next, drag and drop each topic_content.html file into the appropriate topic/section directory, i.e. drag and drop the programs_content.html file into the /programs directory. [This will update your relative links.]  Repeat for each topic.  These master content files will be used to create every content file within your topic directories.
Create individual topic content files
1. Open the master topic content, i.e. /programs/programs_content.html.  ‘Save as’ a filename that reflects the content, i.e. 2004_reports.html.  
2. Insert your page content.  [Refer to the Customization Guidelines http://www.acf.hhs.gov/guide/custom.html and HTML Code Format http://www.acf.hhs.gov/guide/html_content.html sections of the online Guide for style guidelines.]
3. Edit the header title, meta information – description, keywords, web_developer, and last_modified. 

4. Edit breadcrumbs

[Repeat these steps for all content pages within each topic folder.]
PHASE 4:  FINAL STEPS
Update site-wide images
In the /images directory, select each image one by one and maintaining the naming conventions for those image, rename to reflect the subject of your site, i.e. an image for the Healthy Marriage website would be renamed as follows:  /images/site_brand.jpg to /images/marriage_brand.jpg.  DW will prompt you to update all occurrences, select UPDATE.
Create your custom images using the same dimensions as those reflected in the Guide under Site Elements: http://www.acf.hhs.gov/guide/page_elements.html#sitewide.   If you are using Adobe Photoshop, there are .psd source files you can modify available in the source_art directory (part of the content of the site.zip).  After these images are customized, save them into your local site images directory to replace the existing generic images.  Make certain they have the exact file names you chose in Step 4.1. 
