	WEB Q.C. CHECKLIST

	










	Description
	Reference
	/index.html
	
	
	
	
	
	
	
	
	

	Structure & Naming Convention

	
	All html pages with .html extension
	Guide
	Y
	
	
	
	
	
	
	
	
	

	
	No spaces or special char, use underscores
	Guide
	Y
	
	
	
	
	
	
	
	
	

	
	Move “styles” folder to root directory after unzip
	Guide
	Y
	
	
	
	
	
	
	
	
	

	Cross-Browser Check

	
	OK In IE
	ACF 3.9
	Y
	
	
	
	
	
	
	
	
	

	
	OK in Mozilla/Netscape 7x
	ACF 3.9
	Y
	
	
	
	
	
	
	
	
	

	
	OK in Nestcape 4x
	ACF 3.9
	Y
	
	
	
	
	
	
	
	
	

	Header Area

	
	META - Description
	ACF 3.1
	Y
	
	
	
	
	
	
	
	
	

	
	META - Keywords
	ACF 3.1
	Y
	
	
	
	
	
	
	
	
	

	
	META - Content Type (text/html; iso8859-1)
	ACF 3.1
	Y
	
	
	
	
	
	
	
	
	

	
	META - Web Developer (initials)
	ACF 3.1
	Y
	
	
	
	
	
	
	
	
	

	
	META - Last Modified (mm/dd/yyyy)
	ACF 3.1
	Y
	
	
	
	
	
	
	
	
	

	
	Link to Style Sheets
	Guide
	Y
	
	
	
	
	
	
	
	
	

	Layout and Grammar/Spell Check

	
	Breadcrumbs (for Tier 5)
	Guide
	-
	
	
	
	
	
	
	
	
	

	
	Readable without Style Sheet
	508 (d)
	Y
	
	
	
	
	
	
	
	
	

	
	Banner and Footer included
	ACF 1.1
	Y
	
	
	
	
	
	
	
	
	

	
	Left aligned text
	ACF 1.10.6
	Y
	
	
	
	
	
	
	
	
	

	
	No extra spaces
	W3C
	Y
	
	
	
	
	
	
	
	
	

	
	Spelling and Grammar Check
	ACF 2.10.1
	Y
	
	
	
	
	
	
	
	
	

	Tags

	
	Title tags reflect content
	Guide
	Y
	
	
	
	
	
	
	
	
	

	
	< Noscript > after script calls with description
	508 (l)
	-
	
	
	
	
	
	
	
	
	

	
	Comment tags to separate sections
	Guide
	Y
	
	
	
	
	
	
	
	
	

	
	Use class .skipnav for repetitive links
	508 (o)
	Y
	
	
	
	
	
	
	
	
	

	
	Make time if more time is required
	508 (p)
	-
	
	
	
	
	
	
	
	
	

	
	Non-government links use /exit_page.html?
	ACF 1.11.2
	-
	
	
	
	
	
	
	
	
	

	
	All tags are closed
	Guide
	Y
	
	
	
	
	
	
	
	
	

	Images

	
	Images set to W x H
	Guide
	Y
	
	
	
	
	
	
	
	
	

	
	Equivalent alt tags for image 
	508 (a)
	Y
	
	
	
	
	
	
	
	
	

	
	D link for linked description of images
	508 (a)
	-
	
	
	
	
	
	
	
	
	

	
	No decorative images over 30k and 640px
	ACF 1.9.3
	Y
	
	
	
	
	
	
	
	
	

	Data Tables

	
	Blank cells use “&nbsp;”
	W3C
	-
	
	
	
	
	
	
	
	
	

	
	Abbrev attribute for long headings
	W3C
	-
	
	
	
	
	
	
	
	
	

	
	No <p> and <div> tags in tables (use <td>)
	W3C
	-
	
	
	
	
	
	
	
	
	

	
	<td> align, valign and width as required
	W3C
	-
	
	
	
	
	
	
	
	
	

	
	Use logical cell padding, spacing, and border
	W3C
	-
	
	
	
	
	
	
	
	
	

	
	Descriptive summaries/captions for data tables 
	W3C
	-
	
	
	
	
	
	
	
	
	

	
	ID Row/column <th> headers for data tables
	508 (g)
	-
	
	
	
	
	
	
	
	
	

	
	Associate header cells with tables for two+ levels
	508 (h)
	-
	
	
	
	
	
	
	
	
	

	Validation

	
	Run Link Validator
	Validation
	
	
	
	
	
	
	
	
	
	

	
	Test in JAWS
	Validation
	
	
	
	
	
	
	
	
	
	

	Others (Site)

	
	/docs, /images, /resources, /src_art, /styles, /includes 
	Guide
	
	

	
	Create FAQ in RNW
	Other
	
	

	
	Set up web trends report
	Other
	
	

	
	Update main ACF links
	Other
	
	


	Comments

	


