Instructions  

Child Care Administrators ListServ
The CCADMIN electronic discussion group (ListServ) has been developed 

in response to your requests for more timely communication around child care issues and the desire to discuss critical child care issues with other child care administrators from States and Territories.  We hope you will take this opportunity to electronically communicate among yourselves by asking questions and sharing information on child care issues such as: the operation of certificate programs; licensing issues; health and safety standards; training activities; model programs and policies, as well as other issues affecting the families we serve. 

The Child Care Bureau limits the membership on this ListServ to CCDF Administrator only.   However, we encourage you to share the ListServ postings with your child care staff and others interested in child care administration.  ACF Regional Office and Child Care Bureau staff are invited to subscribe to this ListServ as readers.  Communication on the ListServ is intended for CCDF Administrators only.  

To subscribe to the CCADMIN ListServ: 

· Send an e-mail message to: subscribe-ccadmin@lyris.acf.hhs.gov 
· In the text of the message include the following information: 

· your real name (not nickname or internet name);

· your e-mail address, and

· your organization, title, and telephone number. 

As a subscribed ListServ member, you will receive postings through your e-mail.  

To post a message on this ListServ:

· Address your e-mail message to: ccadmin@lyris.acf.hhs.gov
· Place your message or question in the text of the message.  

ListServ members are advised to keep their messages related to child care topics and use appropriate "netiquette”  (i.e., no personal messages). You may post questions or provide information to the discussion group as you see fit.  However, please keep in mind that every message posted is automatically sent to each ListServ member.

