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CHILD CARE AND DEVELOPMENT FUND 

PROGRAM INSTRUCTION
TO:
State and Territorial Child Care Administrators and Other Interested Parties



SUBJECT:
Child Care and Development Fund Reporting Changes for States and Territories



REFERENCES:
The Child Care and Development Block Grant (CCDBG) Act of 1990 as amended by the Personal Responsibility and Work Opportunity Reconciliation Act of 1996 (PL 104-193) and the Balanced Budget Act of 1997 (PL 105-33). Information Memorandum Log No. ACYF-IM-CC-97-01 and ACYF-IM-CC-97-02.



PURPOSE:
To inform States and Territories of instructions for collection of state-level aggregate CCDF data (ACF-800) and categorical expenditure information from the FFY 1994, 1995,  and 1996 CCDBG grants (ACF-700, page two only).



BACKGROUND:
State-level aggregate child care program information for the Child Care and Development Fund is required by Sec. 658K of the CCDBG Act as amended by the Personal Responsibility and Work Opportunity Reconciliation Act of 1996. This report collection has also been modified by the Balanced Budget Act of 1997.



DUE DATES FOR THE STATE-LEVEL AGGREGATE REPORT AND THE CCDBG EXPENDITURES PAGE:
The state-level aggregate report (ACF-800) and ACF700 (page two only) are due December 31, 1997, as stipulated by the statute. Forms and instructions for the completion of these reports are attached.

Beginning October 1, 1997, the ACF-800 state-level data will be collected annually instead of biannually as required in the original legislation. The OMB-approved form and instructions are enclosed for the first state-level aggregate data collection which is due December 31, 1997 (see attachment A).  The first state-level aggregate report will cover the period of April 1, 1997 to September 30, 1997 as indicated in Information Memorandum Log No. ACYF-IM-CC-97-01.

The second state-level aggregate data collection is due December 31, 1998, and is for the reporting period of October 1, 1997 to September 30, 1998.

The ACF-700, page two is required to be submitted annually until all CCDBG funds are expended. FY96 funds must be expended by September 30, 1999.



WHO MUST REPORT
All lead agencies in the States, the District of Columbia, and Territories (including Puerto Rico, American Samoa, Guam, Northern Marianna Islands, and the US Virgin Islands) are responsible for completing the ACF-700, page 2 and the ACF-800.



REPORTING BURDEN
The public reporting burden for collecting the information in this Annual

Report is estimated to average 20 hours per form.  This estimate includes the time for reviewing the instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the reporting form. 

Comments regarding the burden estimate or any other aspect of this information collection, including suggestions for reducing this burden, should be sent to:  the Child Care Bureau, Humphrey Building - Room 300F, 200 Independence Avenue, S.W., Washington, D.C. 20201; and to the Office of Information and Regulatory Affairs, Office of Management and Budget, Washington, D.C. 20503.



DATA USES:
Data from the reports will be reported to Congress every two years. The first report to Congress is due July 1, 1998.  Additionally, the data will be used in a variety of tables and charts to assist the department in addressing national child care needs and in providing technical assistance to improve the quality of child care for low-income families. Data will be aggregated into tables for public availability through the Child Care Bureau Internet web site (http://www.acf.dhhs.gov/programs/ccb/index.html).



ADDITIONAL REQUIRED INFORMATION 
In addition to the report, explanatory information will need to be provided by States and Territories, especially since it will be displayed on the web site. While we will not encourage the comparison of data across States, it often happens unless explanatory information is provided.

Three basic areas need explanation: 1) Information on Pooling (if applicable), 2) Consumer Education, and 3) Footnotes.

1) Information on Pooling (if applicable):
If you pool or include other funding, such as Title XX, State-only funds not used for MOE or Match, or other funds not used for match, in your Child Care and Development Fund, you need to report the percentage of funds that are CCDF funds. We will automatically calculate the percentage of each data element which is provided by CCDF funding and report that to Congress. (States on the Technical Advisory Group told the Bureau that it would be easier for States which pool to report on all families in the pool rather than having to break out the children served into different categories for Federal reporting purposes.)

2) Consumer Education:
All States and Territories must indicate the methodology used to determine the number of families receiving consumer education. Additionally, if you indicate “Yes” in the “Other” question under consumer education, you must describe the “other” type of consumer education.

3) Footnotes:
Often States and Territories need to provide special or specific information concerning certain data elements. Please feel free to provide explanatory information in footnotes that will help the Bureau and other readers to understand the data being presented.



STATE-LEVEL REPORT SUBMISSION STRATEGIES:


The state-level aggregate report may be submitted in one of two ways: through the Internet or on paper through the mail.  

Internet:  The Child Care Bureau will have a web-based form available for the submission of the ACF-800. The web-based form will have intelligence built in to make submission easier. The form can be revised through the Internet as well.  To ensure the validity of the data submitted, there will be security for the submission of information. To ensure appropriate authorization for this submission method, please submit the attached ACF-800 Internet Submission form either by mail or fax to:

U.S. Department of Health and Human Services

Administration on Children, Youth and Families

Child Care Bureau

Humphrey Building, Room 300F

200 Independence Avenue, SW

Washington, DC 20201

Attn:  Reports Manager

FAX:  202-690-5600

CCB will contact the identified staff to provide further instructions and guidance on this mechanism.

Upon completion of the ACF-800 form on the internet, the Child Care Bureau will automatically fax the completed form to the State Lead Agency Administrator and the Regional Office.

Mail:  States should mail a paper copy of the report to both the regional and central ACF offices (faxes may be accepted if followed by the paper copy through the mail).  A list of regional office addresses has been attached.  Please mail the central office copy to the address identified above.



CHILD CARE INFORMATION SYSTEMS TECHNICAL ASSISTANCE


The Child Care Bureau awarded a contract for information systems technical assistance and development to SRA International, Inc. and Ellsworth Associates, Inc.  We are pleased to announce the availability of a Child Care Automation Resource Center as part of that contract. The Resource Center has liaisons with information systems backgrounds who are ready to assist you with your information systems questions and concerns.  You may contact the center at 888-821-6997 weekdays, 9:00 a.m. to 5:00 p.m. (Eastern Time) for assistance in completing the state-level report.



REPORTING PROBLEMS:
Lead agencies anticipating problems in complying with the statutory reporting requirements should contact the department for technical assistance. Questions about this information memorandum should be directed to:

State-Level Reports: Reports Manager, 202-690-6782, ccb@acf.dhhs.gov

Information Systems: Margreta Silverstone, 202-690-5724, msilverstone@acf.dhhs.gov



____________________________________

Frank Fuentes

Acting Associate Commissioner

Child Care Bureau

Administration on Children, Youth and Families 

