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The Functional Benefit Model application has been redesigned from the original five data bases or files, which were titled NewMainMenu.xls, Costs.xls, Benefits.xls, Summary.xls, and CBSummary.xls, into a single file titled Functional Model V2.xls
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Benefit Analysis - Functional Model

Introduction

The Functional Model shows the relationship between discrete system enhancements or components and the corresponding revenue increase.  This model estimates the increase in revenue and cost-savings from increased automation, for each major PRWORA function that will be added to the new system.  This benefit model supports the benefits used in the Annual and System Life Benefits Baseline in Chapter 2 of Companion Guide 3.  

The weakness of this model is that it is sometimes difficult to determine which enhancement is responsible for a specific amount of revenue increase.  In addition, for some enforcement techniques, there is also the potential for counting a benefit more than once.

Model Description

The following Table 1 provides a system map of the menus and sub-menus of the Functional Benefit Model.  The actual menus and spreadsheets are depicted in the Functional Benefit Model Tutorial.

MAIN MENU OPTION
SUB MENU
SPREADSHEET
DATA ENTRY

Costs-Profile
Input Cost 

Data Menu
Costs-Status-Quo
Yes



Costs-Alt1
Yes



Costs-Alt2
Yes



Costs-Alt3
Yes

Benefits-Profile
Input Benefits Data Menu
Status Quo

Alt1

Alt2

Alt3
Benefit 1
Yes




Benefit 2
Yes




Benefit 3
Yes




Benefit 4
Yes




Benefit 5
Yes




Benefit 6
Yes




Benefit 7
Yes




Benefit 8
Yes




Benefit 9
Yes




Benefit 10
Yes




Benefit 11
Yes

Benefits-Summary
Benefits Summary Menu
Benefits-Status-Quo
No



Benefits-Alt1
No



Benefits-Alt2
No



Benefits-Alt3
No

Costs-Benefits-Summary
Comparison Menu
CBA-Summary
No



Chart-Status Quo
No



Chart-Alt1
No



Chart-Alt2
No



Chart-Alt3
No

Table 1 - Functional Model Cost/Benefit Analysis Spreadsheets

Functional Benefit Model Spreadsheets

The Microsoft Excel 97 application accompanying this guide contains integrated spreadsheets designed for entering and summarizing Child Support Enforcement Cost/Benefit Analysis data.  The Functional Benefit Model application has been redesigned from the original five data bases or files, which were titled NewMainMenu.xls, Costs.xls, Benefits.xls, Summary.xls, and CBSummary.xls, into a single file titled Functional Model V2.xls.
Functional Benefit Model Tutorial

Input Cost Data

Step 1 - Open the Functional Model V2.xls program to start the application.  Figure 1-1 will appear as the initial screen.  From Figure 1-1 the Analyst can:

· Select ‘Costs Profile and Go To’ to access the Input Cost Data Menu, or

· Select ‘Benefits Profile and Go To’ to access the Input Benefits Data Menu, or

· Select ‘Benefits Summary and Go To’ to view the Benefits Summary Menu, or

· Select ‘Costs Benefits Summary and Go To’ to view a CBA Summary Menu, or

· Select ‘Exit’, to close the application (Go to Step 30).

For purposes of this example, select ‘Costs Profile and Go To’, and continue to Step 2.
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Figure 1-1.   Main Menu

Step 2 - When ‘Costs Profile and Go To’ has been selected Figure 1-2 will appear as the screen.  From Figure 1-2 the Analyst can:

· Select ‘Costs Status Quo and Go To’ to access the input cost data screen where recurring and non-recurring annual costs for the Status Quo can be entered, or

· Select ‘Costs Alt 1 and Go To’ to access the input cost data screen where recurring and non-recurring annual costs for Alternative 1 can be entered, or

· Select ‘Costs Alt 2 and Go To’ to access the input cost data screen where recurring and non-recurring annual costs for Alternative 2 can be entered, or

· Select ‘Costs Alt 3 and Go To’ to access the input cost data screen where recurring and non-recurring annual costs for Alternative 3 can be entered, or

· Select ‘Return’, to close the ‘Cost Data Menu’ menu and return to the ‘Main Menu’.

Note:  Since the process is the same regardless of the selection, ‘Costs Status Quo’, ‘Costs Alt 1’, ‘Costs Alt 2’, or ‘Costs Alt 3’, steps 3 through 7 are only presented once.

For purposes of this example, select ‘Costs Status Quo and Go To’, and continue to Step 3.
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Figure 1-2.   Cost Menu

Step 3 - When ‘Costs Status Quo and Go To’ has been selected Figure 1-3 will appear as the screen.  From Figure 1-3 the Analyst can:

· Select ‘No’ to activate the Print Costs Data Option screen (Go to Step 6), or

· Select ‘Yes’ to Input/Change Non-Recurring Cost Data.

Select ‘Yes’, to go to the OCSE CBA Non-Recurring Cost Data screen.  Continue to Step 4.

[image: image3.png]28

$)6le Gt Yew Iset Fomat Took Deta Window Hep | ten eru

S| B |35 =] =] &)

=12l x]
=81

Cost Category

Status Quo Summary and Detail Annual Costs Profile

v

Ev2

Eva Evs Evs

Eve

vz

Eva

Total

Total Projected SLC Costs:
Prezent Value Faotor

Total Present Vaiue Cost
Comalative Total Projeeted Cost]

T
s000000
&000000
03687
7380
T80

T
s000000
&000000

0305
722000
e o0

TH00 0M00 | S0
00000 soooomn | sgonan0
000000 5000000 0000

0384 o7e o736
Grman  eansm  saonsno
2R zmosw s

T
s000000
&000000

ogen
551800
s9a5500

T
s000000
&000000

0582
5152500
ssz0200

T
s000000
&000000

ooz
s516a00
sas1e0m0]

Gy
2000000
Es000000

sastsam0)

Equip. Purchase & Fees
e

Saftware Purchase
System Testing
Conversion

Studies

Procurement

Database Preparation
Personnel

Teavel

Training
Ouerhead

Recurting Costs:

T

T

0T OIS0

Input Cost Status Quo Data?

Ve W |

T

T

T

T

Site & Facilits
Equip. Lease & Maintenance
Software Lease & Maintenance.
Personnel SalariestBencfits
Direct Support Services:
Teavel

Training

Supplies

utiities

Securit (inol Back-up)

Overhead

T

T

0T OIS0

T

T

T

T

g Start | B Microsoft Word - CBA FM ... | Ginbos

|[3 Microsoft Excel - Cos.

BYL DD 10448M




Figure 1-3.   Input Cost Data Option

Step 4 - When ‘Yes’ has been selected Figure 1-4 will appear as the screen.  From Figure 1-4 the Analyst can:

· Input or Change Non-Recurring Costs Data, if any

Note:  To move between cells use Tab, Enter, Arrows or highlight using the Mouse.

· Select ‘X (Close Window)’ to activate the OCSE CBA Recurring Cost Data screen.

Select ‘X (Close Window)’, to go to the OCSE CBA Recurring Cost Data screen.  Continue to Step 5.
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Figure 1-4.   Input Non Recurring Cost Data

Step 5 - When ‘X (Close Window)’ has been selected Figure 1-5 will appear as the screen.  From Figure 1-5 the Analyst can:

· Input/Change Recurring Costs Data, if any

· Note:  To move between cells use Tab, Enter, Arrows or highlight using the Mouse.

· Select ‘X (Close Window)’ to activate the Print Costs Data Option screen.

Select ‘X (Close Window)’, to go to the Print Costs Data Option screen.  Continue to Step 6.
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Figure 1-5.   Input Recurring Cost Data

Step 6 - When ‘X (Close Window)’ from Step 5 or ‘No’ from Step 3 has been selected Figure 1-6 will appear as the screen.  From Figure 1-6 the Analyst can:

· Select ‘Yes’, to Print Preview Cost data, or

· Select ‘No’, to by-pass Step 7 and go to Step 8.

For purposes of this example, select ‘Yes’, and go to Step 7.
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Figure 1-6.   Print Cost Data Option

Step 7 - When ‘Yes’ has been selected Figure 1-7 will appear as the screen.  From Figure 1-7 the Analyst can:

· Select ‘Next’, ‘Previous’, ‘Zoom’, ‘Setup’, ‘Margins’, ‘Page Break Preview’ or

· Note 1: Selecting ‘Page Break Preview’ is not recommended, because it will change the spreadsheet views.  If this should happen, the print view screen will automatically close and return to the Main Menu.  To recover repeat Steps 2 through 7, answer ‘No’ at Step 3, and select ‘Normal View’.

· Select ‘Print’, to Print Cost data, or

· Note:  After various print messages, the program returns to the Cost Menu data screen.

· Select ‘Close’, to return to the Cost Menu data screen.

For purposes of this example, select ‘Print or Close’, and go to Step 8.
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Figure 1-7.   Print Cost Data

Step 8 - When ‘No’ from Step 6 or ‘Print or Close’ from Step 7 has been selected Figure 1-8 will appear as the screen.  From Figure 1-8 the Analyst can:

· Select ‘Costs Status Quo and Go To’ to access the input cost data screen where recurring and non-recurring annual costs for the Status Quo can be entered, or

· Select ‘Costs Alt 1 and Go To’ to access the input cost data screen where recurring and non-recurring annual costs for Alternative 1 can be entered, or

· Select ‘Costs Alt 2 and Go To’ to access the input cost data screen where recurring and non-recurring annual costs for Alternative 2 can be entered, or

· Select ‘Costs Alt 3 and Go To’ to access the input cost data screen where recurring and non-recurring annual costs for Alternative 3 can be entered, or

· Select ‘Return’, to close the ‘Costs Profile’ application return to the ‘Main Menu’.

For purposes of this example, select ‘Return’, and continue to Step 9.
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Figure 1-8.   Return to Cost Menu

Input Benefits Data

Step 9 – When ‘Return’ has been selected Figure 1-9 will appear as the screen.  From Figure 1-9 the Analyst can:

· Select ‘Costs Profile and Go To’ to access the Input Cost Data Menu where recurring and non-recurring Annual costs for the Status Quo and up to three alternatives can be entered, or

· Select ‘Benefits Profile and Go To’ to access the Input Benefits Data Menu where up to 11 benefits for the Status Quo and up to three alternatives can be entered by quarter, or

· Select ‘Benefits Summary and Go To’ to view the Summary of the Benefits Menu for each alternative, or

· Select ‘Costs Benefits Summary and Go To’ to see a system life cycle cost and benefit profile and graphical representations of cumulative costs and benefits and the breakeven point for each alternative, or

· Select ‘Exit’, to close the application (Go to Step 30).

For purposes of this example, select ‘Benefits Profile and Go To’, and continue to Step 10.
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Figure 1-9.   Return to Main Menu

Step 10 - When ‘Benefits Profile and Go To’ has been selected Figure 1-10 will appear as the screen.  From Figure 1-10 the Analyst can:

· Select ‘Status Quo, a Benefit number and Go To’ to access the Input Benefits data screen where the Status Quo quarterly savings can be entered, or

· Select ‘Alternative 1, a Benefit number and Go To’ access the Input Benefits data screen where the Alternative 1 quarterly Benefits can be entered, or

· Select ‘Alternative 2 a Benefit number and Go To’ to access the Input Benefits data screen where the Alternative 2 quarterly Benefits can be entered, or

· Select ‘Alternative 3 a Benefit number and Go To’ access the Input Benefits data screen where the Alternative 3 quarterly Benefits can be entered, or

· Select ‘Return’, to close the ‘Benefits Profile’ application and return to the ‘Main Menu’.

Note:  Since the process is the same regardless of the selection, ‘Status Quo’, ‘Alternative 1’, ‘Alternative 2’, or ‘Alternative 3’, to include Benefit 1 through Benefit 11 for each, Step 11 through Step 14 are only presented once.

For purposes of this example, select ‘Status Quo, Benefit 1 and Go To’, and continue to Step 11.
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Figure 1-10.   Benefits Menu

Step 11 - When ‘Status Quo, Benefit 1 and Go To’ has been selected Figure 1-11 will appear as the screen.  From Figure 1-11 the Analyst can:

· Select ‘No’ to activate the Print Benefits Option screen (Go to Step 13), or

· Select ‘Yes’ to Input/Change Status Quo, Benefit 1 Data.

Select ‘Yes’, to go to the Input Status Quo, Benefit 1 Data screen.  Continue to Step 12.
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Figure 1-11.   Input Benefits Data Option

Step12 - When ‘Yes’ has been selected Figure 1-12 will appear as the screen.  From Figure 1-12 the Analyst can:

· Input or Change Status Quo, Benefit 1 Data, or

· Note:  To move between cells use Tab, Enter, Arrows or highlight a cell using the Mouse.  The Status Quo screen is the only opportunity to input the Benefit Number and Description.  The Benefit numbers and descriptions for Alternative 1, Alternative 2, and Alternative 3 are taken from the Status Quo screen.

· Select ‘X (Close Window)’ to activate the Print Benefits Data screen option.

Select ‘X (Close Window)’, to go to the Print Benefits Data screen.  Continue to Step 13.
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Figure 1-12.   Input Benefits Data

Step 13 - When ‘X (Close Window)’ from Step 12 or ‘No’ from Step 11 has been selected Figure 1-13 will appear as the screen.  From Figure 1-13 the Analyst can:

· Select ‘Yes’, to Print Preview Benefits data, or

Note:  When printing benefits, all the Alternatives are printed for the selected Benefit.

· Select ‘No’, to by-pass Step 14 and go to Step 15.

For purposes of this example, select ‘Yes’, and go to Step 14.
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Figure 1-13.   Print Benefits Data Option

Step 14 - When ‘Yes’ has been selected Figure 1-14 will appear as the screen.  From Figure 1-14 the Analyst can:

· Select ‘Next’, ‘Previous’, ‘Zoom’, ‘Setup’, ‘Margins’, ‘Page Break Preview’ or

Note 1: Selecting ‘Page Break Preview’ is not recommended, because it will change the spreadsheet views.  If this should happen, the print view screen will automatically close and return to the Main Menu.  To recover repeat Steps 10 through 14, answer ‘No’ at Step 11, and select ‘Normal View’.

· Select ‘Print’, to Print Benefits data, or

Note:  The Benefits Report includes all alternatives, plus a summary.  After various print messages, the program returns to the Benefits Menu data screen.

· Select ‘Close’, to return to the Benefits Menu data screen.

For purposes of this example, select ‘Print or Close’, and go to Step 15.
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Figure 1-14.   Print Benefits Data 

Step 15 - When ‘No’ from Step 13 or ‘Print or Close’ from Step 14 has been selected Figure 1-15 will appear as the screen.  From Figure 1-15 the Analyst can:

· Select ‘Status Quo, a Benefit number and Go To’ to access the Input Benefits data screen where the Status Quo quarterly savings can be entered, or

· Select ‘Alternative 1, a Benefit number and Go To’ access the Input Benefits data screen where the Alternative 1 quarterly Benefits can be entered, or

· Select ‘Alternative 2 a Benefit number and Go To’ to access the Input Benefits data screen where the Alternative 2 quarterly Benefits can be entered, or

· Select ‘Alternative 3 a Benefit number and Go To’ access the Input Benefits data screen where the Alternative 3 quarterly Benefits can be entered, or

· Select ‘Return’, to close the ‘Benefits Profile’ application and return to the ‘Main Menu’.

For purposes of this example, select ‘Return’, and continue to Step 16.
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Figure 1-15.   Select Benefits Data Option

Review Benefits Summary Data

Step 16 – When ‘Return’ has been selected Figure 1-16 will appear as the initial screen.  From Figure 1-16 the Analyst can:

· Select ‘Costs Profile and Go To’ to access the Input Cost Data Menu where recurring and non-recurring Annual costs for the Status Quo and up to three alternatives can be entered, or

· Select ‘Benefits Profile and Go To’ to access the Input Benefits Data Menu where up to 11 benefits for the Status Quo and up to three alternatives can be entered by quarter, or

· Select ‘Benefits Summary and Go To’ to view the Summary of the Benefits Menu for each alternative, or

· Select ‘Costs Benefits Summary and Go To’ to see a system life cycle cost and benefit profile and graphical representations of cumulative costs and benefits and the breakeven point for each alternative, or

· Select ‘Exit’, to close the application (Go to Step 30).

For purposes of this example, select ‘Benefits Summary and Go To’, and continue to Step 17.
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Figure 1-16.   Return to Main Menu

Step 17 - When ‘Benefits Summary and Go To’ has been selected Figure 1-17 will appear as the screen.  From Figure 1-17 the Analyst can:

· Select ‘Summary Status Quo and Go To’ to access the Status Quo Summary data screen, or

· Select ‘Summary Alt 1 and Go To’ to access the Alternative 1 Summary data screen, or

· Select ‘Summary Alt 2 and Go To’ to access the Alternative 2  Summary data screen, or

· Select ‘Summary Alt 3 and Go To’ to access the Alternative 3 Summary data screen, or

· Select ‘Return’, to close the ‘Benefits Summary’ application and return to the ‘Main Menu’.

Note:  Since the process is the same regardless of the selection, ‘Summary Status Quo’, ‘Summary Alt 1’, ‘Summary Alt 2’, or ‘Summary Alt 3’, Step 18 through Step 19 are only presented once.

For purposes of this example, select ‘Summary Status Quo and Go To’, and continue to Step 18.
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Figure 1-17.   Benefits Summary Menu

Step 18 - When ‘Summary Status Quo’ has been selected Figure 1-18 will appear as the screen.  From Figure 1-18 the Analyst can:

· Select ‘Yes’, to Print Status Quo Benefits Summary data, or

Note:  When printing benefits, all 8 years plus a summary is printed for the selected alternative.

· Select ‘No’, to by-pass Step 19 and go to Step 20.

For purposes of this example, select ‘Yes’, and go to Step 19.
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Figure 1-18.   Print Benefits Summary Data Option

Step 19 - When ‘Yes’ has been selected Figure 1-19 will appear as the screen.  From Figure 1-19 the Analyst can:

· Select ‘Next’, ‘Previous’, ‘Zoom’, ‘Setup’, ‘Margins’, ‘Page Break Preview’ or

Note 1: Selecting ‘Page Break Preview’ is not recommended, because it will change the spreadsheet views.  If this should happen, the print view screen will automatically close and return to the Main Menu.  To recover repeat Steps 17 through 19, and select ‘Normal View’.

· Select ‘Print’, to Print Benefits Summary data, or

Note:  The Benefits Summary Report includes all 8 years for the selected alternative.  Use ‘Next’ and ‘Previous’ to view different pages of the report.  After various print messages, the program returns to the Benefits Summary Menu screen.

· Select ‘Close’, to return to the Benefits Summary Menu screen.

For purposes of this example, select ‘Print or Close’, and go to Step 20.

[image: image19.png]AR ARSI BN BE] B

vt | seup | sons | pagomreskreson | doss | oo

el nd system fe Banlits Baseine

§

gstart | GaTiash

=

B D, 1119aw





Figure 1-19.   Print Benefits Summary Data

Step 20 - When ‘No’ from Step 18 or ‘Print or Close’ from Step 19 has been selected Figure 1-20 will appear as the screen.  From Figure 1-20 the Analyst can:

· Select ‘Summary Status Quo and Go To’ to access the Status Quo Summary data screen, or

· Select ‘Summary Alt 1 and Go To’ to access the Alternative 1 Summary data screen, or

· Select ‘Summary Alt 2 and Go To’ to access the Alternative 2  Summary data screen, or

· Select ‘Summary Alt 3 and Go To’ to access the Alternative 3 Summary data screen, or

· Select ‘Return’, to close the ‘Benefits Summary’ application and return to the ‘Main Menu’.

For purposes of this example, select ‘Return’, and continue to Step 21.
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Figure 1-20.   Return to Benefits Summary Menu

Review Costs Benefits Summary Data

Step 21 - When ‘Return’ has been selected Figure 1-21 will appear as the screen.  From Figure 1-21 the Analyst can:

· Select ‘Costs Profile and Go To’ to access the Input Cost Data Menu where recurring and non-recurring Annual costs for the Status Quo and up to three alternatives can be entered, or

· Select ‘Benefits Profile and Go To’ to access the Input Benefits Data Menu where up to 11 benefits for the Status Quo and up to three alternatives can be entered by quarter, or

· Select ‘Benefits Summary and Go To’ to view the Summary of the Benefits Menu for each alternative, or

· Select ‘Costs Benefits Summary and Go To’ to see a system life cycle cost and benefit profile and graphical representations of cumulative costs and benefits and the breakeven point for each alternative, or

· Select ‘Exit’, to close the application (Go to Step 30).

For purposes of this example, select ‘Cost Benefits Summary and Go To’.  Go to Step 22.
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Figure 1-21.   Return to Main Menu

Step 22 - When ‘Cost Benefits Summary and Go To’ has been selected Figure 1-22 will appear as the screen.  From Figure 1-22 the Analyst can:

· Select ‘CBA Summary and Go To’ to view the Cost Benefits Summary screen.  This screen displays annual Costs and Benefits by alternative and a Comparison of Alternatives, or

· Select ‘Chart Status Quo and Go To’ to view the Status Quo breakeven chart, or

· Select ‘Chart Alt 1 and Go To’ to view the Alternative 1 breakeven chart, or

· Select ‘Chart Alt 2 and Go To’ to view the Alternative 2 breakeven chart, or

· Select ‘Chart Alt 3 and Go To’ to view the Alternative 3 breakeven chart, or

· Select ‘Return’, to close ‘Cost Benefits Summary’ and return to the ‘Main Menu’.

For purposes of this example, select ‘CBA Summary and Go To’, and continue to Step 23.

[image: image22.png]2 = AP R bl A Y (OV] BISET S

S]fle Edt Yew Insett Fomat Loos Data Window telp | mai venu WETY

OCSE CBA Comparison Menu

en Optons
= G sy oo
~ Chan_Statisoue

© Chart it et
 chart iz

 chart iy

Start | [ 5 Microsoft Excol -CBS...| ) Evploing  CAMy Dosune CINC  RELT




Figure 1-22.   Costs Benefits Summary Menu

Step 23 - When ‘CBA Summary’ has been selected Figure 1-23 will appear as the screen.  From Figure 1-23 the Analyst can:

· Select ‘Yes’, to Print Cost Benefits Summary data, or

Note:  When printing Cost Benefits Summary data, all alternatives are printed.

· Select ‘No’, to by-pass Step 24 and go to Step 25.

For purposes of this example, select ‘Yes’, and go to Step 24.
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Figure 1-23.   Print Costs Benefits Summary Data Option

Step 24 - When ‘Yes’ has been selected Figure 1-24 will appear as the screen.  From Figure 1-24 the Analyst can:

· Select ‘Next’, ‘Previous’, ‘Zoom’, ‘Setup’, ‘Margins’, ‘Page Break Preview’ or

Note 1: Selecting ‘Page Break Preview’ is not recommended, because it will change the spreadsheet views.  If this should happen, the print view screen will automatically close and return to the Main Menu.  To recover repeat Steps 22 through 24, and select ‘Normal View’.

· Select ‘Print’, to Print Benefits Summary data, or

Note:  The Costs Benefits Summary Report includes all alternatives.  Use ‘Next’ and ‘Previous’ to view different pages of the report.  After various print messages, the program returns to the Costs Benefits Summary Menu screen.

· Select ‘Close’, to return to the Costs Benefits Summary Menu screen.

For purposes of this example, select ‘Print or Close’, and go to Step 25.
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Figure 1-24.   Print Costs Benefits Summary Data

Step 25 - When ‘No’ from Step 23 or ‘Print or Close’ from Step 24 has been selected Figure 1-25 will appear as the screen.  From Figure 1-25 the Analyst can:

· Select ‘CBA Summary and Go To’ to view the Cost Benefits Summary screen.  This screen displays annual Costs and Benefits by alternative and a Comparison of Alternatives, or

· Select ‘Chart Status Quo and Go To’ to view the Status Quo breakeven chart, or

· Select ‘Chart Alt 1 and Go To’ to view the Alternative 1 breakeven chart, or

· Select ‘Chart Alt 2 and Go To’ to view the Alternative 2 breakeven chart, or

· Select ‘Chart Alt 3 and Go To’ to view the Alternative 3 breakeven chart, or

· Select ‘Return’, to close the ‘‘Cost Benefits Summary'’ application return to the ‘Main Menu’.

Note:  Since the process is the same regardless of the selection, ‘Chart Status Quo’, ‘Chart Alt 1’, ‘Chart Alt 2’, or ‘Chart Alt 3’, steps 26 through 27 are only presented once.

For purposes of this example, select ‘Chart Alt 3’, and continue to Step 26.
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Figure 1-25.   Return to Costs Benefits Summary Menu

Step 26 - When ‘Chart Alt 3’ has been selected Figure 1-26 will appear as the screen.  From Figure 1-26 the Analyst can:

· Select ‘Yes’, to Print Costs Benefits Chart data, or

· Select ‘No’, to by-pass Step 27 and go to Step 28.

For purposes of this example, select ‘Yes’, and go to Step 27.
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Figure 1-26.   Print Alternative 3 Chart Data Option

Step 27 - When ‘Yes’ has been selected Figure 1-27 will appear as the screen.  From Figure 1-27 the Analyst can:

· Select ‘Next’, ‘Previous’, ‘Zoom’, ‘Setup’, ‘Margins’, ‘Page Break Preview’ or

Note 1: Selecting ‘Page Break Preview’ is not recommended, because it will change the spreadsheet views.  If this should happen, the print view screen will automatically close and return to the Main Menu.  To recover repeat Steps 25 through 27, and select ‘Normal View’.

· Select ‘Print’, to Print Costs Benefits Chart data, or

Note:  After various print messages, the program returns to the Costs Benefits Summary Menu screen.

· Select ‘Close’, to return to the Costs Benefits Summary Menu screen.

For purposes of this example, select ‘Print or Close’, and go to Step 28.
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Figure 1-27.   Print Alternative 3 Chart Data

Step 28 - When ‘No’ from Step 26 or ‘Print or Close’ from Step 27 has been selected Figure 1-28 will appear as the screen.  From Figure 1-28 the Analyst can:

· Select ‘CBA Summary and Go To’ to view the Cost Benefits Summary screen.  This screen displays annual Costs and Benefits by alternative and a Comparison of Alternatives, or

· Select ‘Chart Status Quo and Go To’ to view the Status Quo breakeven chart, or

· Select ‘Chart Alt 1 and Go To’ to view the Alternative 1 breakeven chart, or

· Select ‘Chart Alt 2 and Go To’ to view the Alternative 2 breakeven chart, or

· Select ‘Chart Alt 3 and Go To’ to view the Alternative 3 breakeven chart, or

· Select ‘Return’, to close the ‘Cost Benefits Summary' application return to the ‘Main Menu’.

For purposes of this example, select ‘Return’, and continue to Step 29.
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Figure 1-28.   Return to Costs Benefits Summary Menu

Exit Costs Benefits Application

Step 29 - When ‘Return’ has been selected Figure 1-29 will appear as the initial screen.  From Figure 1-29 the Analyst can:

· Select ‘Costs Profile and Go To’ to access the Input Cost Data Menu where recurring and non-recurring Annual costs for the Status Quo and up to three alternatives can be entered, or

· Select ‘Benefits Profile and Go To’ to access the Input Benefits Data Menu where up to 11 benefits for the Status Quo and up to three alternatives can be entered by quarter, or

· Select ‘Benefits Summary and Go To’ to view the Summary of the Benefits Menu for each alternative, or

· Select ‘Costs Benefits Summary and Go To’ to see a system life cycle cost and benefit profile and graphical representations of cumulative costs and benefits and the breakeven point for each alternative, or

· Select ‘Exit’, to close the application.

For purposes of this example, select ‘Exit’.  Go to Step 30.
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Figure 1-29.   Return to Main Menu

Step 30 - When ‘Exit’ has been selected Figure 1-30 will appear as the screen.  From Figure 1-30 the Analyst can:

· Select ‘Yes’, to save data input/changes and close the Cost Benefit application, or

· Note:  This is the only opportunity the Analyst will have to save Functional Model data, however it is not required.

· Select ‘No’, to close the Cost Benefits application without saving, or

· Select ‘X (Close Window) or Cancel’, to keep the application open without saving.

Caution: Unless you are familiar with Visual Basic selecting ‘Cancel’ is not recommended, because the application is vulnerable to corruption.  If this should happen, close the application by clicking the ‘X’ or ‘Close’ and answer ‘No’ when asked to save.

For purposes of this example, select ‘Yes or No’ to save data, The Functional Model Application will close and exit the Excel spreadsheet.
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Figure 1-30.   Save Data Input/Changes Option
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