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2008 AFI Data Report 

Frequently Asked Questions
What’s New?

1) How is the online 2008 Data Report form different from last year? 

There are no significant changes to the 2008 Data Report form.  You will find updated guidance on how to answer some of the questions, but the form and its questions are the same as 2007 Data Report.  You will find a revised question about how your project manages participant and project information in Section B.  The format of some questions in Section B has changed to be more user-friendly.  You will also find an additional question about Direct Deposit Usage for FY 2008 asset purchasers in Section J.  As direct deposit information is also collected in Section F for all accountholders, it is likely that your organization already collects the information you will need for this additional question.  
2) Have there been any changes to the AFI Resource Center Data Team email or phone number? 

No.  The AFI Resource Center Data Team email and phone numbers are the same:

· Email: afigrantees@lewin.com 
· Phone Number: 1-866-778-6037

· Hours of Operation: 9:00 a.m. EST to 5:00 p.m. ET Monday through Friday. 

Data Reporting 

1) What organizations need to complete the AFI Data Report? 
All AFI grantees who received their grant before September 30, 2008 must submit a Data Report this year.  
2) When are the Data Reports due?

There are two due dates. 

· All grantees should complete and submit the report with their initial responses by November 14, 2008.  
· All grantees should complete and submit the final responses for your report by December 1, 2008. 

3) How do I submit my report?
Use the 2008 AFI Online Data Report Form. Please contact the AFI Data Team if you have questions about accessing the online form. 
4) What if I submit my report, and then notice an error?  How can I enter the correct information?
You will need to contact the AFI Resource Center Data Team to edit a report that has been submitted.  The Team will give you access to the form so you can make any needed updates.

5) What if the grantee has not begun to implement its AFI Project, due to financial issues, lack of non-federal financial contribution, changes in personnel, or other matters? 

The AFI law requires all grantees to submit the Data Report annually.  This is a mandatory report.  It is vital that all grantees – no matter the status of their AFI Project – submit the data report.  All grantees must submit the data, even if they have not made progress in implementing or even starting their AFI Project.
6)   What if a grantee organization received its AFI grant in 2002 and completed its 5-year  project period in September 2007? Is this grantee required to complete the Data Report this fall? 

Yes, all grantees that received their AFI grant in 2002 are required to submit the data report.  Although the five-year grant period for most grantees that received their AFI grant in 2002 ended in September 2007, the AFI process allows grantees ninety days beyond the project end date to wrap up activities.  During this time, matched withdrawals are allowed.  It is important that grantees include data about any such activities and withdrawals in the final data submission.  If no wrapping up activities occurred after September 30, 2007, the grantee may resubmit its data from last year’s report.  

All grantees that received their AFI grant in 2002 and subsequently received a one-year no-cost extension of their project period must complete the data report this year. 

Please note grantees that received their AFI grant in 2001 and that received a one-year, no-cost extension (enabling them to administer their project through September 30, 2007 plus a ninety day wrap-up period), also must complete the Data Report this fall to include any activities that were conducted during the ninety day wrap-up period between September 30, 2007 and December 31, 2007. If no wrap-up activities occurred after September 30, 2007, the grantee may resubmit its data from last year's report. 
7)   Completing the Data Report takes our organization a long time.  Is there any way to streamline this process for next year?

The best way to ensure that this process is as seamless as possible is to begin collecting the data required by the report throughout the year.  You’ll notice that many of the questions surround the time of enrollment, so be sure that you are collecting the data required by the report at that time.  You’ll find the new, improved AFI2 project management tool is a real time-saver when it comes to completing next year’s report.   AFI2 will align with key pieces of the data required by the Data Report form.  In essence, using AFI2 faithfully throughout the year will not only help you as you administer your IDA project, it will help do much of the work associated with the Data Report for you!  

Look for additional hints and tips from the AFI Resource Center Data Team regarding data collection and reporting throughout the coming months!

Specific Questions within the Data Report

1) For question B. 6, do I enter the budget for the entire grantee organization or just the department that oversees our IDA programs?

 Please enter the 2008 fiscal year budget for the entire grantee organization.

2) In Section C, the report asks for the frequency and schedule of participant savings deposits (C.1 - C.5).  Am I allowed to indicate “yes” for more than one of these frequencies?

Yes.  For example, if your AFI participants make weekly deposits, but are also allowed to make unscheduled one-time (lump sum) deposits, perhaps from a tax return, you would select “Yes” in both questions C.1 and C.2. 

3) For question C.22, if my AFI project has more than one target population, how do I select multiple populations?
You may select multiple populations by holding down the control key (CTRL) and using your mouse to select the desired groups.  You will need to ensure that the “select” option at the top of the list is not chosen (not highlighted in blue) in order to reach a completed status for the section.
4) For questions F.12 and F.16 through F.61, if my AFI project deposits match funds into participants’ IDA accounts, do I include the match funds deposited in the deposit totals?

No, match funds deposited into participants’ IDA accounts should not be reflected in your totals.  In Section F, we are looking for only the amounts that participants were able to save.  For more information, please contact the AFI Resource Center Data Team.

Technical Assistance Tools 

1) What tools are available on the web to help me complete the Data Report?

In addition to this Frequently Asked Questions document, there are the following documents to help guide you through this process:

- 2008 Instructions for Completing the Data Report for Projects with No Participants

- 2008 Technical Tips for the Data Report
- Guidance on Completing the 2008 Data Report Webinar (PowerPoint slides are available)
- 2008 Data Report Worksheet for Network Projects

2) What other Technical Assistance can we expect to receive from the Data Team?

You’ll find the complete schedule for additional technical assistance on the AFI grantee website.  Our schedule includes a webinar, open forum question and answer sessions available for playback, and individualized technical assistance available by calling the AFI Resource Center Data Team.  While entering data into the report, if you have questions that arise, feel free to contact the Team by email at afigrantees@lewin.com or by phone at 1-866-778-6037.  You may also contact the Team to schedule an appointment to review the data you’ve entered prior to submitting your report.   
Username/Password 

1) I am trying to obtain my username/password.  Who can help me?
The Data Team will contact each grantee via email or phone to provide them with unique username/password information.  If a grantee has multiple AFI grants, a username/password will be provided for each Data Report form. Please contact the Data Team if you have not received your username/password. 
2) I lost my user name and password.  Who can help me retrieve that information?

The AFI Resource Center Data Team can assist you in retrieving your username and password.  
New Grantees 

1) We’re a new grantee.  We received our grant in the latter part of FY2008 and we had to push back our timeline for implementation and enrolling participants to FY2009.  Do we have to complete the 2008 Data Report?

      Yes.  The AFI law requires all grantees to submit the Data Report annually.  This is a mandatory report.  It is vital that all grantees – no matter the status of their AFI project – submit the data report. All grantees must submit the data, even if they have not made progress in implementing or enrolling participants.  There is still important information regarding your project that we must collect and report. Please see the document entitled “Instructions for Completing the Data Report for Projects with No Participants,” which will walk you through how to complete the form.
Grantees Using AFI2
1) Is data imported into the Data Report from AFI2 version 1?

Yes.  Data in AFI2 version 1 will be exported into the Data Report by November 3, 2008 for participant information through September 30, 2008.  To ensure that the data are populated into the Data Report form correctly, please be certain to enter all relevant data into AFI2 version 1 by October 24, 2008.
2)  Is data imported into the Data Report from AFI2 version 2?

Yes.  Data in AFI2 version 2 will be exported into the Data Report by November 3, 2008 for participant information through September 30, 2008.  To ensure that the data are populated into the Data Report form correctly, please be certain to enter all relevant data into AFI2 version 1 by October 24, 2008.

Grantees with Multiple AFI IDA Grants
1) We manage two AFI grants.  Do we have to complete a data report form for each grant?

Yes, you must complete a separate Data Report for each AFI grant you manage.  Data provided on each form is grant-specific. 

2) We manage two AFI grants.  How do we allocate numbers in the data report for a recruiting session that included participants from both grants?

Ideally, you would be able to allocate specific individuals to their respective grants for all events identified in the Data Report.  As the information in the Data Report informs members of Congress and the future of the AFI IDA program, please do your best to retrieve and allocate accurate data for all questions. 
3) We’re not a new grantee, but we received a new grant in the latter part of FY2008.  We did not enroll participants under the new grant in FY2008.  Do we have to complete the 2008 Data Report for the new grant, in addition to a Data Report for the established grant?
Yes.  The AFI law requires all grantees to submit the Data Report annually about each grant they manage.  It is vital that all grantees – no matter the status of their AFI project – submit the data report. All grantees must submit the data, even if they have not made progress in implementing or enrolling participants.  There is still important information regarding your project that we must collect and report. Please see the document entitled “Instructions for Completing the Data Report for Projects with No Participants,” which will walk you through how to complete the form.
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