Assets for Independence Program

Narrative Program Progress Report Template -- Fall 2006
Grantee Name:

Grantee Address:

1) Grant Number:  

The grant number must be included.  Remember, each grant must have a separate report.  The grant number is in the format 90ei_ _ _ _.

2)
Project Period Covered by report:   ___________ through _________.

These are the dates of the reporting period for the narrative report.  These reports are not cumulative.  That is, grantees are to include information about activities that occurred during the reporting period, not over the entire project timeframe.

3) Major Activities and Accomplishments.

Describe activities and accomplishments during this reporting period.  Grantees may use project task charts from their grant applications and/or project work plans with this section.  Describe any draft or final products in this section.

4) Problems.

Describe any deviations or departures from the original project plan, including actual or anticipated slippage in task completion dates and special problems encountered or expected.  Use this report section to advise OCS and OGM of assistance needed.  OCS encourages grantees to contact the AFI Resource Center for assistance as soon as they identify barriers to progress so that projects may move forward successfully.

5) Significant Findings and Events

Highlight particular points that have lead to learning or that may be helpful as models to improve overall AFI program performance.

6) Dissemination Activities

Briefly describe project marketing and information dissemination activities carried out over the reporting period.  Itemize and include a copy of any newspaper, newsletter, magazine articles, or other published materials considered relevant to project activities, or used for project information or public relations purposes.

7) Other Activities

Briefly describe.

8) Activities Planned for Next Reporting Period

Briefly describe, including how the project plans to address any problems identified earlier in the narrative report.

