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Sample Memorandum of Agreement

This sample Memorandum of Agreement is structured specifically for an AFI Network Project following the Coalition / Collaborative model that includes Sub-recipient entities; a Steering Committee; and a Technical Advisory Committee.  It also assumes a large coalition where a smaller committee conducts the business of the network and an annual meeting is held.  Grantees are encouraged to modify this template to address their particular needs.

_____________________________

This Memorandum of Agreement (“Agreement”), to be effective as of the ____ day of __________, 20__, is made and entered into by and among all of the agencies whose signatures appear below (the “Partners”) to serve as a voluntary agreement among the agencies and programs comprising the Partners in the NAME OF THE_NETWORK PROJECT (the “Network”) to develop and implement viable strategies to increase asset acquisition among low-to-moderate income persons in AREA;
1. The name of the voluntary association of the partners shall be the NETWORK.

2. The mission of the AFI Network is: “To strengthen AREA individuals, families, and communities through the development of assets that support and promote generational wealth building and self-sufficiency.”

3. The Partners agree to collaborate to expand and enhance the asset acquisition opportunities of low to moderate-income persons in AREA.  In connection therewith, each Partner agrees to assume and exercise its fair share of fiscal, staffing, and programmatic responsibility for activities engaged in behalf of the Network unless otherwise specified in a subsequent Memorandum of Agreement and/or contract for services.  

4. The AFI NETWORK PROJECT GRANTEE will serve as lead agency/fiscal sponsor for the NETWORK.  This does not preclude other organizations from seeking and securing funds in support of Network activities with approval of the Steering Committee.

5. The business of the Network shall be conducted by a Steering Committee.  The maximum number of members shall be_____ and the minimum number shall be ____. These members shall reflect diversity in asset acquisition experience, as well as geography, race, ethnicity, and gender. 

6. The Steering Committee shall approve all Network actions, solicit grant funding, and conduct other Network business upon obtaining the vote of a majority of all of the members of the Steering Committee.  Steering Committee members may vote by proxy.  Steering Committee members, by accepting a position on the Steering Committee, agree to actively participate in activities that further the goals of the Network, including, but not limited to, planning, grant-writing, fund solicitation, policy development, and/or legislative education and advocacy.  

7. The Network Technical Advisory Committee shall provide advice and consultation on programmatic and administrative matters.  The committee shall be composed of experts in various areas of asset acquisition for low-to-moderate income persons. The advice and consultation of the Advisory Committee will be solicited on an as-needed basis.  Advisory Committee members will be invited to the Network’s annual meeting (where the Network will review its accomplishments and establish its objectives for the next fiscal year), as well as to any other meetings of the Network at which the participation of the Advisory Committee may be helpful.

8. Each Partner acknowledges and agrees that the Network will have no assets, and should incur no liabilities, in its own name. By its signature to this Agreement, each Partner agrees that it will not, without the prior written consent of the Steering Committee: (i) borrow, or attempt to borrow, any monies in the name of the Network; (ii) enter into, or attempt to enter into, any contracts in the name of the Network; (iii) commit, or attempt to commit, any resources of the Network; or (iv) take any actions which would render it difficult or impossible for the Network to carry out its stated purpose. 

9. Each Partner further acknowledges and agrees that all Partners (including Steering Committee members) and all Advisory Committee members, are independent parties and shall have no authority to act in the name of, or to bind or obligate, whether contractually or otherwise, any other Partner, or to bind the Network itself (without the prior approval of the Steering Committee).  In no event shall one Partner be liable for any debts or obligations of any other Partner.

10. Each Partner shall be responsible for, and shall retain the sole right and responsibility to direct, its own agents, representatives, and employees.  No agent, representative, or employee of any Partner shall be entitled to any benefits which may be made available to the agents, representatives, or employees of any other Partner, including but not limited to, claims for vacation pay, paid sick leave, retirement benefits, social security, workers’ compensation benefits, health insurance, professional malpractice insurance, unemployment compensation, or social security benefits. Any Partner (the “first Partner”), whose agent, representative or employee makes a claim against another Partner (the “second Partner”), for any such benefits, agrees to indemnify and hold the second Partner harmless, from and against  all damages, claims, expenses, costs and attorneys’ fees, reasonably  incurred by the second Partner in defending itself in any action brought by any agent, representative, or employee of the first Partner for any such benefits.

11. Each Partner further agrees to indemnify and hold all other Partners harmless, on a pro rata basis, from and against all damages, claims, expenses, costs, attorneys’ fees, and any and all other liabilities, reasonably incurred by one Partner in defending itself in any action arising from, relating to, or as a result of such Partner’s activities on behalf of the 

Network, so long as such activities were engaged in: (i) in good faith (based on reasonably objective standards); and (ii) in furtherance of the purpose of the Network.

12. Prior to publication, any published reports and printed material of the Network shall appropriately acknowledge the collaboration and support of all Partners.  No individual Partner shall be authorized to submit any such collaboratively-prepared material, in whole or in part, for registration or protection under the copyright or other intellectual property laws of the United States of America. The Network, acting through its Steering Committee, shall have unrestricted authority to disclose, distribute and otherwise use, in whole or in part, any reports, data, or materials prepared by any Partner pursuant to this Agreement.

By its signature hereto, the undersigned Partner agrees to abide by all of the terms of this Agreement and to promote fully the goals and purposes of the Network.

Name 

Printed Name

Organization

Title

Date
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