ANNUAL OUTCOME GOAL PLAN
FY 2008
FINAL COMPLETION CHECKLIST
Before submitting the completed FY 2008 Annual Outcome Goal Plan: Performance Goals and Actuals and Performance Narrative, please confirm the following:
· All data provided:  Data for each field on both the GoalPlan-1stPage and GoalPlan-2ndPage worksheets of the FY 2008 Annual Outcome Goal Plan: Performance Goals and Actuals are entered and accurate.
· Original redesigned form used:  The Annual Outcome Goal Plan forms provided have been used without alteration to format or formulas.
· FY, not CY:  Data provided follows the federal fiscal year rather than the calendar year.
· Unduplicated number:  Data is provided for each individual refugee rather than for each job, even though a single refugee may have been placed in multiple jobs during the FY.
· No percentages over 100%:  No percentages calculate to more than 100% on the Performance Goals and Actuals.
· Employability services only:  Only refugees enrolled in employability services as defined under 45 CFR 400.154 (a) (c) (d) and (e) during FY 2007 are included. 
· Average wage for full-time employment only:  Computation of the average wage was done using only full-time employments and does not include those working part-time.
· Correct quarters used for retentions:  90-day retention statistics show the number of entered employments, by quarter, from 4th quarter of FY 2006 to 3rd quarter of FY 2007. 
· Employment services only:  In section 8: Office of Refugee Resettlement Funding, only employment services as defined by 45 CFR 400.154 (a) are included in Office of Refugee Resettlement funds by category.   

· Narrative provided:  The accompanying FY 2008 Annual Outcome Goal Plan: Performance Narrative is completed with thorough responses to each of the relevant questions.
· Suggestions for improvement:  Your comments for improving the annual performance reporting process will be greatly appreciated and will be taken into consideration again as we work to continue upgrading our procedures.

This Final Completion Checklist has been provided for your convenience only.  It should not be submitted with the FY 2008 Annual Outcome Goal Plan: Performance Goals and Actuals and Performance Narrative.






Offered vs. Accepted:


Full-time jobs offering health benefits are counted regardless of whether or not the refugee chooses to accept the health coverage. 
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