
 

GGRRAANNTTEEEE  PPOOSSTTEERR  DDIISSPPLLAAYY  AANNDD  NNEETTWWOORRKKIINNGG  SSEESSSSIIOONN  
ACF is requesting that all grantees in the second year or beyond present a poster on the second day of 
the ACF Grantee Meeting.  This session will be an excellent opportunity for presenters to share project 
experiences with others; it will also provide a forum for networking.   

A poster presentation is a visual presentation of a project.  As viewers pass by the poster, they should be 
able to understand enough about the project to determine if they want more information.  Typically, 
individuals will only spend two or three minutes reviewing the poster before determining their interest 
level.  For interested viewers, the presenter will be available to provide additional information and answer 
questions.  Limited spaces will have electrical outlets if you need to plug in a laptop. 

If you plan to bring a poster, please make sure you check the box on the registration website so we can 
assign a space for you.  First year grantees are also allowed to present posters, as space allows.  

Poster Presentation Recommendations: 
To help you get started, ACF has developed these recommendations. 

Content:  
The presentation should summarize your project in such a way that it highlights a few key elements of 
what you are trying to accomplish and will spark conversation with other grantees.   

A title should be displayed on your poster which includes the project title, tribe or organization, and state 
or territory. 

Tips:  

• Be brief.  Limit the text to about one-fourth of the poster space, and use visuals, such as graphs, 
photographs, schematics, and maps to tell the story of your project. 

• Leave some open space in the design.  An open layout will be easier for passersby to read.  

• If assembling your presentation onsite, please provide your own supplies.   

Dimensions of Poster: 
Due to space, we ask that all grantees who are presenting posters to keep to size limitations.   Use a 
foam-core, tri-fold board, no larger than 36” x 40”.  If you are unable to bring the foam-core board during 
travel, ACF will provide you with a tri-fold board upon arrival in Marksville, Louisiana.  When registering 
online, please indicate if you will pick-up a poster board so we may ensure adequate supplies are 
available.   

Formatting:  
Consider the following suggestions when preparing your poster presentation. 

Font Type:  Use a simple font (e.g. Times, Arial, Helvetica) 

Font Size: 84 bold point or larger for titles and for other text use at least 24 point font. Spacing:  Use 
double or 1.5 spacing between lines of text. 



 

Style and Effects:  Avoid overusing bold, italics, shadowing which can sometimes distract from the 
message of the poster.  Consider bullets as a method of presenting and summarizing your project.  

Material should be displayed in logical sequence (introduction, development, conclusion) and each sheet 
should be numbered or display arrows to show sequence of panels. 

Photographs, charts, graphs, tables, and drawings are also encouraged as ways of presenting 
information.  Photographs should be a minimum of 5 x 7 inches.   

Please note that simplicity, ease of reading, etc., are more important than artistic flair. Avoid overcrowding 
figures and cramming too many numbers into tables. Legends and titles should accompany all figures, 
tables, photographs, etc. in order to allow their immediate identification.  Use at least 12 point font for 
labels and legends.   

Poster Example: 
The following is an example of how to format a poster.  This is not a required format. 

 

Handouts:  
Presenters are welcome to bring handouts for distribution.  These handouts can provide more details 
about your project or can simply be business cards for networking.  Handouts are not required; but if 
used, should be printed prior to arriving at the meeting.  We estimate 400-500 attendees at the meeting, 
across a variety of program areas and types of projects. 

Logistics: 
Grantees are asked to set up the poster presentations by (tentative) on the morning of the presentations. 

Each grantee will use a table-top display (see Dimensions of Poster for size requirements).  Each table 
will have two displays.  ACF will assign locations and will group presentations according to program 
areas. There will be a limited amount of electrical outlets nearby for those wishing to present with a 
laptop. 

The poster session will tentatively be held from 1-2pm on Wednesday, June 22.  At least one 
representative of your organization or Tribe must be present at the poster for the duration of the 
session to discuss the project and answer questions. Please use your time on Monday or Tuesday 
to develop and setup your poster. 
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