Reports
All grantees will submit semi-annual reports as part of their award terms and conditions to ANA. Each month, we will provide you with the upcoming dates reports are due.  Reports are due 30 days after the end of the reporting period.  During the “off-quarter” reporting periods, program specialists will set up calls with each grantee to check-in on your progress.
Projects that have an 8/1 start date: Language
ANA Reporting periods:
· Semi Annual 1: Aug. 1 – Dec. 31
· Semi Annual 2: Jan. 1- July 31
	
	Due Date
Semiannual 1
	Due Date
Semiannual 2
	Due Date 
Final Reports
	Submission Instructions/ Naming Convention

	OPR
Objective Progress Report 
	Jan 30
	Aug. 30
	
	Entered into the online GrantSolutions reporting form under Objective Progress Reports.

	SF-425
Financial Report
	Jan 30
	Jul 30
	Oct 30 
Annual year-end budget report, and final project report. 
	Uploaded in to the Notes section of GrantSolutions using the following Naming Conventions.*
425-Q2/Q4-YYYY or, 
425-Q2/Q4-YYYY (Revised) or, 
425-Final-YYYY





[bookmark: _GoBack]Projects that have a 9/30 start date:
ANA Reporting periods:
· Semi Annual 1: Sept 30 - March 31
· Semi Annual 2: April 1 – Sept. 29
	
	Due Date Semiannual 1
	Due Date Semiannual 2
	Due Date Final Reports
	Submission Instructions/ Naming Convention

	OPR
Objective Progress Report
	April 30
	Oct 30
	
	Entered into the online GrantSolutions reporting form under Objective Progress Reports.

	SF-425
Financial Report
	April 30
	Oct 30
	Dec 30
Annual year-end budget report and final project report.
	Uploaded in to the Notes section of GrantSolutions using the following naming conventions.*
425-Q2/Q4-YYYY or,
425-Q2/Q4-YYYY (Revised) or,
425-Final-YYYY



	SF-428 Tangible Personal Property Report
	
	Annual Report – Oct. 30
	Dec 30 Final project report
	Uploaded in to the Notes section of GrantSolutions using the following naming conventions.*
428-Annual-YYYY or, 
428-Final-YYYY
429-Annual-YYYY or, 429-Final-YYYY

	SF-429
Real Property Status Report
	
	Annual Report – Oct 30
	Dec 30 Final project report
	Uploaded in to the Notes section of GrantSolutions using the following naming conventions.*
429-Annual-YYYY or,
429-Final-YYYY

	OER
Objective Evaluation Report
	
	
	Dec 30 Final project Report
	Entered into the online GrantSolutions reporting form under Objective Progress Reports.



· All grantee reports should be entered as follows
	Subject 	
	Category
	Grant Note Type

	(Naming Convention)
	Programmatic Report
	Correspondence



ALL PROJECTS: Federal Financial Report – Federal Cash Transaction Report (FFR- FCTR) to Division of Payment Management (DPM)
DPM reports are due quarterly and must be submitted online via the DPM website. Please note this report is separate and different from the one that’s submitted to ANA in GrantSolutions.
Quarterly due dates are as follows.
	Reporting Period
	The FFR (SF-425) is due to PMS on:

	Q1: Jan. 1 - March 31
	April 30

	Q2 : April 1 - June 30
	July 30

	Q3: July 1 - Sept. 30
	October 30

	Q4: Oct. 1- Dec. 31
	January 30



