
Sample Budget Modification 
October 6, 2012 							Grant No.: 90-N _-#### 
Mr. /Ms. Grant Specialist 
Administration for Children and Families 
Office of Grants Management 
Division of Discretionary Grants
370 L'Enfant Promenade SW 
Mail Stop: Aerospace-6 East 
Washington, D.C. 20447-0002 

Dear OGM Grant Specialist: 

The purpose of this letter is to request a budget modification to our Administration for Native Americans grant. 
Due to a slight delay in the start up of language instruction activities, one month worth ($4,000) in unobligated funds has been identified in Training Stipends. To ensure the amount of hours dedicated to language learning stays consistent with the goals presented in our project proposal, we have added a requirement for 100 hours of volunteer time to be spent conversing with Elders in the Elder Center. $325 in un-obligated funds have also been identified in the line item for Post Award training, this is due to a slightly overestimated amount for airfare to attend the training. 
We are requesting to reallocate $3,500 from Training Stipends to include a new line item for Professional Printing of Language Books. This will allow us to have a quality language resource that can be used for future generations. The reallocation of funds from Training Stipends, which does not incur indirect costs, to the new printing line item, which does, increases the total amount for indirect costs. The additional $775 in un-obligated funds will be moved to Indirect Costs to cover this increase. This budget modification does not affect the non federal share portion of the budget, please see the attached line item budget and budget narrative for additional details. 

We look forward to continuing to work with the Administration for Native Americans and are committed to another successful project year. If you have any questions or require additional information, do not hesitate to contact ABC at (888) 555-1234. Thank you for your assistance in this matter. 

Respectfully, 
Signature of Authorizing Official 
cc: ANA Program Specialist 
