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Facilities Listing and Related Cost Documentation 

 
Any format may be used for the facility and lease information so long as all the content is included.  
An example template recipients/grantees may use to report this information in the application and 
prior approval requests follows.  
 
This example assumes there are three properties proposed for use under the grant. Property A is 
recipient-owned with no lease, Property B is a lease with a related party (i.e., “less-than-arm’s-
length”), and Property C is a lease with an unrelated third party (i.e., “arm’s-length”). The following 
elements must be provided for each as well as a corresponding narrative explaining purpose and 
need for all proposed costs: 
 

• Property A (include the common name or descriptor used) 
o Address: 456 Main St., City, State, Zip Code 
o County: Name of County 
o Land parcel number: 198-65-4321 
o Ownership: Recipient-owned 
o Lease type: Not applicable 
o Proposed costs related to this property: 

 Allocable percentage and dollar amount: XX percent of a total of $XX is 
allocated to this award. 

 Depreciation amount: The annual calculated depreciation is $XX. The 
depreciation method is XXXX; the original acquisition (asset cost) was $XX 
in the year XXXX; the salvage value is $XX; it will take XX years to 
depreciate.  

 Tax amount, if applicable, and description: Zero ($0), because the recipient is 
a non-profit entity. 

 Insurance amount: $XX, which covers....  
 Maintenance and repair amount (specify for each type of expense and 

associated cost), if applicable: a total of $XX, which consists of: 
 Expense A at $XX for the following purpose(s)…. 
 Expense B at $XX for the following purpose(s)…. 

o Minor A&R costs: a total of $XX, which consists of: 
 Expense A at $XX for the following purpose(s)…. 
 Expense B at $XX for the following purpose(s)…. 

o Narrative explaining purpose and need for each cost (if not described above for each 
item). 
 

• Property B (include the common name or descriptor used) 
o Address:  123 Main St., City, State, Zip Code 
o County: Name of County 
o Land parcel number:  1234-56-7891 
o Ownership: Lease with a related party 
o Lease Type: Less-Than-Arm’s-Length 
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o Proposed costs related to this property: 
 Allocable percentage and dollar amount: XX percent for a total of $XX. 
 Depreciation amount: The annual calculated depreciation is $XX. The 

depreciation method is XXXX; the original acquisition (asset cost) was $XX 
in the year XXXX; the salvage value is $XX; it will take XX years to 
depreciate.  

 Tax amount, if applicable, and description: Zero ($0), because the recipient is 
a non-profit entity. 

 Insurance amount: $XX, which covers....  
 Maintenance and repair amount (specify for each type of expense and 

associated cost), if applicable: a total of $XX, which consists of: 
 Expense A at $XX for the following purpose(s)…. 
 Expense B at $XX for the following purpose(s)…. 

o Minor A&R costs, if applicable: a total of $XX, which consists of: 
 Expense A at $XX for the following purpose(s)…. 
 Expense B at $XX for the following purpose(s)…. 

o Narrative explaining purpose and need for each cost (if not described above for each 
item). 
 

• Property C (include the common name or descriptor used) 
o Address:  987 Main St., City, State, Zip Code 
o County: Name of County 
o Land parcel number:  9876-54-3210 
o Ownership: Arm's-Length Lease 
o Proposed costs related to this property: 

 Allocable percentage and dollar amount:  XX percent of a total of $XX is 
allocated to this award. 

 Rent amount: The monthly rent is $XX, making the total annual rent $XX.  
 Term length: XX year(s). 
 Maintenance and repair amount (specify for each type of expense and 

associated cost), if applicable: a total of $XX, which consists of: 
 Expense A at $XX for the following purpose(s)…. 
 Expense B at $XX for the following purpose(s)…. 

o Minor A&R costs, if applicable: a total of $XX, which consists of: 
 Expense A at $XX for the following purpose(s)…. 
 Expense B at $XX for the following purpose(s)…. 

o Narrative explaining purpose and need for each cost (if not described above for each 
item). 
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