*** These instructions are for informational purposes only. ACF does not endorse any particular
PDF conversion software, and applicants are not required to use a specific type of PDF
conversion software to submit an application.

Instructions for Using the PDF995 Conversion Software

How to access PDF995

e Click onto your web browser

e Type in www.grants.gov

e On the top menu click onto the Support tab

e Click onto Technical Support

e Under Technical Support click on Recommended Software (left menu)
e Now Click on PDF Conversion Software (left menu)

e Select PDF995

Download PDF995 Software

e You will now proceed to download the PDF995 Software. You must download four
separate files to successfully download the entire software: 1) the Print Driver, 2)
the Free Converter, 3) PDFEdit995 and 4) Signature995.

e Click DOWNLOAD NOW for PDF995

e Download the Pdf995 Printer Driver

e Save the File

e Open the File

¢ Now Click Run

¢ Next Download the Free Converter

e Open the file

e Now Click Accept

e Download the PDFEdIit995

e Open the file

e Click Accept

e The final step is to download the Signature995

e Open the file

e And Click accept

¢ You have now completed your download of all components of the PDF995 Software

Convert and Combine Files


http://www.grants.gov/

¢ You should now check to make sure that the software has been successfully added to
your hard drive.
e (o to Start, and then Programs to see that the installation is complete.

Now you will convert a file to a PDF and learn how to combine multiple files into one PDF.

e Open the document that you would like to convert to a PDF, click Print, and choose
PDF995

e Click on take me to the sponsored version

e You now have a PDF of one document, repeat these steps for ALL of the documents that
you wish to merge together.

Now you will combine several documents into one PDF

e In order to combine several documents, go to Start, Programs, and select PDFEdit995
e Click on continue to use the sponsored version

e Click Combine Existing PDFs

e Now Click Add PDF

e Repeat until all of your documents have been added, then click Combine PDFs

e You are now ready to upload the combined files to grants.gov


http://grants.gov/

