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Agenda 

•

•

•

•

 

 

GrantSolutions Overview 

Accessing GrantSolutions 

Using GrantSolutions 

Questions & Answers 



Functionality for Grantees 

•

•

•

•

Electronic applications/online forms 

Electronic Sharing between grantee, grant office, and 

program office 

Access to current and previous year grant awards/data 

Amendment requests 



Accessing GrantSolutions 

 

 

•

•

•

•

 

 

•

•

•

 

 

GrantSolutions Login: www.grantsolutions.gov/gs/ 

The authorizing official and project contact for your 

organization should have received GrantSolutions login 

information at the start of your grant 

Additional members of your organization can gain access 

by completing the Grantee User Account Request Form  

Grant Solutions User Support is available: 

Monday-Friday 8 AM - 6 PM ET 

help@grantsolutions.gov 

866.577.0771 or 202.401.5282 

http://www.grantsolutions.gov/gs/
mailto:help@grantsolutions.gov


Grantee User Account Request Form 



Completing the Grantee User Account 

Request Form  

•

•

•

•

•

•

 

Complete a separate form for each staff member involved 

in your grant. 

Include your active CED Grant Award Number(s) where 

requested (e.g.. 90EEXXXX).  

Indicate the PI/PD assigned to the grant. 

Provide organizational email address.   

The Authorizing Official (AO) of your organization must 

sign each form as the “Requestor.” 

Sign the US Government Data Access Request/Security 

Compliance form 



Grantee Roles 

•

•

•

•

•

 

Authorizing Official  

Program Director/ Principal Investigator  

Support Staff  

Financial Official 

Financial Official Support Staff  



Submitting the Grantee User Account 

Request Form  

• Sign and scan each set of completed forms and submit 

them via email to help@grantsolutions.gov. 

mailto:help@grantsolutions.gov


www.GrantSolutions.gov 

 

www.GrantSolutions.gov


www.GrantSolutions.gov 

 

www.GrantSolutions.gov


GrantSolutions Menu 

•

•

•

 

Account Management – Update profile, change password 

Funding Opportunity – Funding Opportunities available to 

CED grantees 

Applications – View previously submitted applications and 

the status of new applications 



GrantSolutions Menu 

•

•

•

 

Grants – Manage your most recently awarded grant 

Reports – Not currently available for CED grantees 

Help/Support - User guides, trainings, and contact 

information for the GrantSolutions Helpdesk  



My Grants List 



My Grants List 

Feature Description  

View NGA View the Notice of Grant Award (NGA) for important 

information like grant number, award amount, and 

project period 

Grant Notes Allows you to view all of the notes for your particular 

grant and upload important documents for OGM and 

OCS to view 

Send Message Contact your grant or program officer directly in 

GrantSolutions 

History Tracks all applications or grant actions throughout the 

grant’s entire project period.  

Manage Amendments Access information about changes and revisions to your 

grant award 



View NGA 

 Select “View NGA” under “My Grants List” to access your 

Award Package/NGA  



Grant Notes  

•

•

•

 

Allows you to view all of the notes for your particular grant 

and upload important documents for OGM and OCS to 

view.  

All important documents related to your grant in one place 

Allows collaboration between the grantee, OGM, and OCS 

NOTE: Documents added to the Grant Notes feature are 

distinct from items added as amendments 



Grant Notes 



Grant Notes – ADD Screen 



Completing the Grant Note-ADD Screen 

Grant Note Field How to Complete 

Subject Enter the subject/title of the Grant Note you are 

submitting 

 

Example: Disposition of Asset Plan of Loan Form 

Note Type Select Correspondence from the dropdown  

Category Type Select the type of Grant Note you are uploading  

Notes Enter any information or notes about the Grant 

Note you uploaded 

Note Attachments – 

Description 

Enter the title of the document you are attaching. 

This will be the same as the subject field.  



Items to Upload as Grant Notes 

•

•

•

•

•

•

•

SF-428 and SF-429 Forms 

Disposition of Asset Plan of Loan Form  

Disposition of Asset Plan of Stocks Form 

Notice of Federal Interest   

SF-425 

Project Partner Agreements 

Other documents not submitted as amendment requests  

 



Types of Amendments to Submit Through 

GrantSolutions 

•

•

•

•

•

 

Project/Budget Modification Request 

Change in name or grantee address 

Change in Project Contact and Authorizing Official  

Change in Scope 

No-cost Extensions  



Manage Amendments 



Selecting an Amendment Type 

•

•

•

•

•

•

 
 

Select the correct Amendment Type to ensure the 

appropriate GAACC populates 

If you are unsure which Amendment Type to select, contact OGM 

and OCS 

The GAACC: 

Provides summary checklist of all required information of an 

amendment 

Provides real time information and amendment status 

This is where you will complete all on line forms and submit the 

amendment  



Submitting Amendments through Grant 

Solutions 

•

•

•

The Amendment Checklist (GAACC) is where you will 

complete your amendment request 

To begin entering or uploading the requested data into 

each section, select the Upload, Enter Online, or Enter 

Comments links 

Instructions for completing on-line forms are available by 

clicking the link at the top of each form. 



Amendment Checklist 

 



Completing Online Amendment Forms 



Submitting Amendments through 

GrantSolutions 

•

•

•

•

•

Complete all required forms listed on the amendment 

checklist  

The Amendments Checklist page will indicate which forms 

have been submitted successfully 

Green check mark indicates form was completed successfully 

Red X or Red Triangle means a form requires more information  

Once a green check mark appears near the amendment, 

OGM and OCS will be able to access and review the 

amendment   



Submitting Amendments through 

GrantSolutions 



Grant History 

•

•

•

•

 

Tracks all applications or grant actions throughout the 

grant’s entire project period.  

Allows the grantee to access all applications that have been 

submitted and the NGA associated with the application 

Enables the grantee to view the whole history of grants received 

Allows grantees to check on the status of amendments 

 



Grant History 

 



GrantSolutions Resources  

•

•

•

•

•

•

•

•

GrantSolutions User Support available: 

Monday-Friday 8 AM - 6 PM ET 

help@grantsolutions.gov 

866.577.0771 or 202.401.5282 

Training materials and User Guides are available to 

grantees at www.grantsolutions.gov/gs/ 

Training Guides – Detailed instructions for completing tasks 

User Guides and Documentation – Instructions on using different 

features in GrantSolutions 

Grantee Training Videos – Training video series to help grantees 

successfully use GrantSolutions  

mailto:help@grantsolutions.gov
http://www.grantsolutions.gov/gs/


OCS Community Development 

Website Resources 

•

•

•

•

•

 

www.ocscommunitydevelopment.org  

Click Resource Library  Managing Your Grant or search 

“GrantSolutions” to access the following:  

Guidance for Grantees for Accessing GrantSolutions, including 

the Grantee User Account Request Form 

Guidance for Grantees for Using GrantSolutions 

Contact OCSRegistrar@icfi.com or your program 

specialist with general questions related to your CED 

grant, and contact the GrantSolutions help desk for 

technical questions 

http://www.ocscommunitydevelopment.org/
mailto:OCSREgistrar@icfi.com


Upcoming Sessions 

OGM Policies and Procedures 

January 22nd, 2-3pm eastern 

Provides new and returning CED grantees with information about working 
with the Office of Grants Management (OGM) throughout the life of their 
grants.  

 

  

Community Economic Development (CED) Program Overview 

January 29th, 2-3pm eastern 

Provides prospective CED applicants with an overview of the CED 
program, including the program’s mission and objectives, organizations 
eligible to apply, the program’s target population, examples of successful 
CED projects, funding requirements, and estimated award amounts.  

2015 CED and CED-HFFI Funding Opportunity Announcements 

February 19th, 2-3pm eastern 

Presents information about the CED and CED-HFFI grant competition, 
following the availability of the CED and CED-HFFI funding opportunity 
announcements (FOAs).  



Questions 

•

 

•

 

•

Submit a written question via LiveMeeting. 

Press *1 on your phone to ask aloud.  

If you have further questions after this webinar, email 

OCSRegistrar@icfi.com. 

mailto:OCSRegistrar@icfi.com
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