








Attachment A

Procedure for Requesting

FCR Reconciliation File

To obtain an FCR Reconciliation File, the State IV-D Director must submit a written request to:


Department of Health and Human Services


Administration for Children and Families


Federal Parent Locator Service


4th Floor East


370 L’Enfant Promenade, S.W.


Washington, DC  20447

Faxed requests may also be forwarded to Joan O’Connor at (202) 401-5553. 

The Reconciliation file will be sent to the State via cartridge, unless otherwise negotiated with OCSE.  In order to facilitate prompt handling of the request, please include the following information in the request:

1) The name, address and telephone number of the individual who should receive the Reconciliation File at the State; and

2) The type of cartridge (3480 or 3490) the State would like to receive.

Please also confirm that your State is prepared to send ongoing transactions and process acknowledgements.  OCSE will acknowledge the receipt of the Reconciliation File request and the file will be forwarded to the designated individual within two weeks of receiving the request.

