
MOU Review Sheet* 
 
Is there an MOU/ Third Party Agreement for each required and strategic partner? 
 

� Date of Effectiveness  
- One budget year (following budget year) 
- Include that it may be amended by agreement of both parties at any time 

� Objectives, Roles, Responsibilities expressly written 
- Scope of Work – Expectations 

o Needs to be clearly outlined with substantive work for each party 
- Work Schedule 
- Remuneration 

o If money is changing hands, then refer to the necessary items to 
include from the contract checklist 

� Communication 
- Who is going to communicate on a daily basis? 
- Between Project Director and partner organization 

� Parties have signed document 
--------------------------------------------------------------------------------------------- 

� Reporting 
- If information is needed from the partner, is there a means of reporting? 

 
*Please note:  This is an internal document that the HPOG program office uses to review 
grantee MOUs.  It is being provided to illustrate the types of things for which we are 
looking and is not an official document. 
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